
Instructions for Users 
General 

1. Use the Member Tracking Sheet for Continuing Competency Program in Tab B to record your 
continuous learning credits (CLCs) as you attain them.   

2. You must accumulate a minimum of 30 CLCs by the end of a two-year cycle. Within the 30 
hours, you must acquire CLCs in 3 or more categories with a minimum of 5 CLCs in 3 categories.  

3. A two-year cycle begins in 2021. It covers the years 2021 and 2022. 
4. You must submit the Member Tracking Sheet as part of your renewal of registration for 2023 

(i.e., November 2022).  
5. NSCASLP will use the Member Tracking Sheet for random audit. You must keep documentation 

verifying your participation in each of the CL activities listed. This documentation will be 
required if you are selected for audit. 

 
Guide to completing the tracking sheet 

1. Category of Continuous Learning (CL) Activity: Use the drop-down menu to select a Category. 
2. CL Activity: Write in a brief description of your CL Activity.  Consult the table in Tab C for 

descriptions of CL Activities that are allowable in each Category. 
3. Host Organization: Write in the name of the organization that hosted your CL Activity.  For some 

Categories, there may not be a host organization (e.g., independent study).  
4. # of CL credits: Enter the number of hours that you participated in a given activity.  One hour of 

participation equals one credit, for all Categories. There is no maximum number of credits for 
any Category (see Tab C). 

5. Date(s): Enter the date(s) of the CL Activity. If the activity took place regularly over multiple 
dates, state the frequency (e.g., once a week) and provide a range of dates.  

6. Documentation: Use the drop-down menu. If the documentation you are using is not listed in 
the menu, select “Other.” See Tab C for a more complete list of types of documentation that are 
acceptable. 

7. Impact on Practice/Learning Outcomes: Write a brief description of how the activity added to 
your knowledge, skills or values as related to your practice or work in your professional area. 

8. Competency Role: Use the drop-down menu to select the primary Competency Role in which 
the knowledge, skill or value that you acquired is being used. See Tab D for descriptions of the 
seven competency roles delineated in the National Audiology and Speech-Language Pathology 
Competency Profiles (CAASPR, 2018). For more detailed information about these profiles, see 
https://www.caaspr.ca/articles/national-audiology-and-speech-language-pathology-
competency-profiles. Filled in 

9. For examples of entries on Member Tracking Sheets, please see Tab E for audiology and Tab F 
for speech-language pathology. 

 
Tab B  NSCASLP Member Tracking Sheet for Continuing Competency Program (CCP) 
 
Tab C  Categories of Continuous Learning Activities, Description of Activities, Proof, and Credits 
 
Tab D Description of Competency Roles  
 
Tab E Sample of Completed Member Tracking Sheet for Audiology 
 
Tab F Sample of Completed Member Tracking Sheet for Speech-Language Pathology 
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